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How to Guide: Setting Up MCAS and Completing Admissions Information

Setting Up MCAS
Once you have downloaded the app linked in the letter and you have received the

email from Maiden Erlegh Chiltern Edge, 12715@bromcomcloud.com.

creaepassword oryournewmeasaccount |- Click to create your password within 24 hours.
ey ¥y

&

N This will take you to the login screen, where you
ello from MyChildAtSchool.com
areauestosewpyourmoasaccounties | CAN e@nter your Email Address, Password and click

been received

Below are the details to setup your account. Ad d .

Email-  Your email will appear here

Pas_sword-Please cling_c_r_gto greate your . .. .
gpassivorl il ke 24 From here you will be asked to set your 5-digit pin

youdinoteqvestnese s pease | gnd tick to confirm. Please remember this pin as

contact your school.

Please donotplyto hisamall soany | you will need this every time you login or you can
Regards setup facial/finger recognition on your device.

MyChildAtSchool.com

Completing Admissions Information

e °| Click on Admission shown here.

)  Tommy Hiffiger

' ; r dmiesions rorm Complete Student Details in
e e s | TULL YOU Wil be prompted to

5] % .
m— s | complete certain mandatory
= fields denoted by an
i o = Student Details > .
: asterisk.
Reports On Report \. Contact Details >

Student Details you will be required to complete:
e Language details
e Ethnicity
e Previous School
e Medical Details
e Home Address
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< Other Details

Consent for Trips and Visits *

Consent for Trips and Visits

Dig Tech Agree - Parent *

Dig Tech Agree - Parent

Photo Consent - PARENT *

Please Select

< Admissions Form

Please fill in the form below. Fields marked with an asterisk
(*) are required fields, and attached documentation may
need to be acknowledged before you can submit your
data. When you submit your data, Maiden Erlegh School
- 12716 will approve any amendments before your data is
permanently updated.

= Student Details >

%, Contact Details >

Parental consents are submitted by using the
toggle seen in this screenshot. The relating
documents can be found in the Important
Documents section of the app.

Complete Contact Details in full.

Contact details you will be required to
complete:

e Name, priority and relationship

e Address, phone and email

e Additional contacts (minimum of 2)

Send To School

< Admissions Form

You have already submitted the Student Details section,

Once the admission information has
been sent to school, the message here

and the information you submitted is awaiting approval from Wi“ be ViSible, please a”OW 24 hOU rs fOF

the Maiden Erlegh School. In the meantime, you can fill in

and submit the information in the Contact Details section. our System to Sync With our MIS' Please

= Student Details

\. Contact Details

note, admission information can only be
submitted once, any further changes
, | once this screen appears can be made

through Data Collection area of the app.

Page 2 of 2



